RTAS Dispensation Application Form

	Application details

	Assured Provider
	Click or tap here to enter text.
	RTAS number
	number	Date of Application
	Click to enter a date.
	Name of applicant
Person completing this form
	Click or tap here to enter text.
	Role of applicant
Person completing this form
	Click or tap here to enter text.
	RTAS Rules version
	Click or tap here to enter text.	Tick
	RTAS clause

	Tick of application (click box)
	Continuous Professional Development
	☐	clause
	
	Observations
	☐	clause
	
	Workplace Assessments in 12 months
	☐	clause
	
	Extension of Mentoring beyond 3 months
	☐	clause
	
	Upskilling process amendment
	☐	clause
	
	Trainer/Assessor Medical
	☐	clause
	
	Delivering PTS in Prisons
	☐	clause
	
	Duration of Training
	☐	clause
	
	Practical Site Approval below specification
	☐	clause
	
	Suspended returning to RTAS
	☐	clause
	
	Other
	description	RTAS clause number(s)
	clause


	Dispensation to be applied to: continue on a separate sheet if required

	Trainer/Assessor Name
	name	Trainer/Assessor Sentinel number
	number
	Capability (full title)
	
	Competence Alias
	Train
	Assess
	Train and Assess

	
	Capability title	alias	☐	☐	☐
	
	Capability title	alias	☐	☐	☐
	
	Capability title	alias	☐	☐	☐
	
	Capability title	alias	☐	☐	☐
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	Guidance

	Dispensations are an exceptional process where an Assured Position (Provider/Trainer/Assessor) is unable to comply with the current RTAS Rules. 
Dispensations are reviewed and considered by Network Rail for approval or rejection.
To enable the review, please consider the following points when applying for a dispensation:
1. Why are you unable to comply with the existing Rules
2. What evidence can you provide/attach to support point 1 
3. What are you proposing to do in place of the Rules
4. What evidence can you provide/attach to demonstrate the eligibility of the individual subject to request
5. How long have they held the competence
6. What evidence is there to demonstrate their use of the competence
7. What evidence is there to demonstrate their knowledge and understanding of the subject
8. Has the individual provided a personal statement
9. How will the risk be managed
10. What will you do to prevent the reoccurrence of this request
If when completing the form you require more space, please attach additional sheets and list the file names in the relevant box. 



	Details of dispensation request

	Reason for dispensation 
(Detail why this is needed)
	Click or tap here to enter text.
	Mitigation
	Click or tap here to enter text.
	Supporting evidence
(attached as pdf, word, excel)
	list file names

Please return this form as a Word Document, do not pdf.



	Assurance Organisation review of application

	Name of reviewer
	name
	Role of reviewer
	role
	Date of review
	Click or tap to enter a date.
	Register number
	RTASDISXXX
	Recommendation to support
	

	Reasoning for recommendation
	Click or tap here to enter text.
	Will Sentinel DSAR be required if approved
	



	Network Rail review of the application

	Guidance:

	If the dispensation requested is for a capability outside of RTAS please consider what the Assured Provider and Trainer/Assessor need to do to achieve the award e.g., gain competence, demonstrate knowledge, attend Train the Trainer, be observed by the Technical Authority. Please include any requirements in the ‘Reason for recommendation’ box.

	Name of reviewer
	name
	Role of reviewer
	role
	Date of review
	Click or tap to enter a date.
	Recommendation to support
	

	
Reasoning for recommendation
	Click or tap here to enter text.
	Expiration of dispensation
	12m or if changes to circumstances


	Signature of reviewer
	

	To add a signature, double-click on the signature line and sign in the pop-out box using your mouse




	Assurance Organisation administration

	Review outcome date received
	Click or tap here to enter text.
	Date applicant informed
	Click or tap to enter a date.
	Dispensation register number
	RTASDISXXX
	Sentinel helpdesk informed
	

	Any additional notes

	Click or tap here to enter text.


	Name
	name	Date
	date	Signature
	

	To add a signature, double-click on the signature line and sign in the pop-out box using your mouse
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